OOKYMEHT NOANMMCAH

ANEKTPOHHOW NOAMNCBIO YTBep)KI[eHO
CepTucpukat: 00B17599B99FFF2907BDISCASBADAAEIFS 3aBeI[yIOHIaH MHOBV Ne 121
Brageneu; NASAPEHKO HATAMbS EBFTEHBEBHA
[evicTautenen: ¢ 14.10.2022 fo 07.01.2024 H.E.Ha3apeHKO
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Koaekc 3Tukn H ci1y:keOHOT0 mMoBeAeHUsI pa00THUKOB MYyHUIIMIIAJIBHOTO
AOMIKOJBLHOT0 00Pa30BaTeJIbHOI0 OI0’KETHOTO YUpes:KIeHns 1eTCKOro cajga Ne 121
MYHHIMIAJIbHOTO 00pa30BaHMsI TOPOACKOil OKPYT ropoa-kypopt Coun
Kpacnoaapckoro kpas

1. O0mue mMoJI0KeHUA

1.1. Kogekc »>Tuku U cioy:keOHOTO MOBEAEHUS PAOOTHUKOB MYyHHUIIUIATBEHOTO
JIOIIKOJILHOTO 00pa30BaTEIbHOTO OOJKETHOTO YUPEKIeHUs: aeTckoro cama Ne 121
MYHULIMIATBHOTO 00pa3oBaHus rOpoJIcKoi okpyr ropoa-KypopT Coun KpacHomapckoro
kpas (manee - OpraHuzaiusi) pa3paOOTaH B COOTBETCTBHUM C TOJOXXCHUSMHU
Metoauyeckux peKOMEHAAMN MO pa3pad0TKe M MPUHSITUIO OPraHU3alMSIMH MEp IO
MPEAYNPEKICHUI0O U MPOTUBOJICUCTBUIO KOPPYMIIUMHU, YTBEPKIACHHBIX MUHUCTEPCTBOM
Tpyaa u couranbHoi 3amuthl PO 08 HosiOps 2013 r.

1.2. Hacrosimmii Kogekc ycranaBiauBaeT o01ue mpaBuiia U CTaHAapThl TIOBEICHUS
paboTHukoB OpraHuzanuuy, 3aTparuBalOIIMX ATUKY JICJIOBBIX  OTHOIICHUW W
HaIpaBJICHHBIX HA POPMUPOBAHUE FITUYHOTO, JOOPOCOBECTHOTO MOBEICHUS PAOOTHUKOB
u OpraHu3zaiyu B LEJIOM.

1.3. Hacrosmuii Koaexkc mnpu3BaH MOBBICUTH 3PGEKTUBHOCTH BBIMOJTHEHUS
pabotHukamu OpraHuzaiiu CBOMX JOJDKHOCTHBIX O0S3aHHOCTEH, a TaKKe:

- CITY’)KUT OCHOBOW (pOPMHUPOBAHUS JOJKHOM MOpasH, MPOPECCUOHAIIBHON YeCTH
U CIIy’K€OHOT0 3TUKETa pAOOTHUKOB,;

- OPUEHTUPYET PAOOTHUKOB B CHUTYyalUsX KOH(MIMKTA MHTEPECOB M ITHUUECKOM
HEOIPECICHHOCTH WM MHBIX 00CTOSITEILCTB HPABCTBEHHOT'O BBIOOPA;

- CIMOCOOCTBYET BBIPAOOTKE TMOTPEOHOCTH COOMIOCHHUS TPO(PECCHOHATBEHO-
ATUYECKUX HOPM TOBEJICHUS;

- BBICTYNAaeT KaK HHCTUTYT OOLIECTBEHHOTO CO3HAaHWUS M HPABCTBEHHOCTH
PabOTHUKOB, X CAMOKOHTPOJIS.

1.4. [eiictBue Hactosimiero Kojekca pacnpocTpaHsieTcss Ha BCEX JIUI,
ABJISIIOIUXCST  paboTHUKamu OpraHu3ani ¥ HaxXONAIIUXCS C HEW B TPYIOBBIX
OTHOIIEHUSX, BHE 3aBUCUMOCTH OT 3aHUMAaEeMOM JOIKHOCTH U BBITIOJIHAEMBIX (YHKIIUM.

1.5. 3nanue u cobmoaeHue paboTHukamMu OpraHu3aluy MOJIOKEHUN HACTOSIIIETO
Konekca sBisieTcsi oqHUM W3 KPUTEPHEB OICGHKH KadecTBa HMX MpodeccHoHambHOM
NEATEIBHOCTH U TPYAOBOU AUCIUTIIIUHBI.

1.6. Coneprxanue moioxxeHu Hactosmero Kojaekca 10BOIUTCS 10 CBEACHUS BCEX
paboTHUKOB OpraHu3alyH.
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2. O0mMe NPUHUMNBI U PABUJIA MOBEACHUSA PA0OTHUKOB OPTaHU3AIUU

2.1. Bce pabotHuku OpraHuzanuu oO0s3aHbl CIEAOBATh CIEAYIONIMM OOLIUM
INPUHLXIIAM U TIPaBUJIaM MMOBEICHUS:

- COOJIIO/ICHHE BBICOKUX ATHYECKUX CTAH/IaPTOB MOBEICHMUS;

- IOJIepKaHUE BBICOKUX CTaHJIAPTOB MPOheCcCHOHANTBHON JeATEIbHOCTH;

- CJIEIOBAHME JIYUIINM MTPAKTHKaM KOPIOPATUBHOTO YIPABIECHUS;

- CO3JIaHME U NOJJIEpPKaHNE aTMOC(EphI TOBEPUS U B3AMMHOTO YBa)KE€HUS,

- cIeJ0BaHUE NPUHILIUITY JOOPOCOBECTHON KOHKYPEHIUY;

- CJI€J0OBaHUE MPUHIIMITY COLIMAIIbHONM OTBETCTBEHHOCTH OM3HECA;

- COOJIIO/ICHNE 3aKOHHOCTH U MPUHATHIX Ha ce€0s1 JOTOBOPHBIX 0053aTENbCTB;

- COOJII0ICHNE MPUHILIUIIOB OOBEKTUBHOCTH U YECTHOCTHU NP HMPUHITHH KaJAPOBBIX
pELIEHNUN.

2.2. PabOTHHKM OpraHu3aluy 00sI3aHbI:

- coOmoJaTh JEUCTBYIOIME HOPMATUBHO-TIPABOBBIE aKkThl  Poccuiickoi
@enepannn 1 KpacHomapckoro kpas, HE JOIyCKaTh HapyLIEHWE 3aKOHOB M HHBIX
HOPMATHBHO-IIPABOBBIX ~ aKTOB  MCXOAS W3  IIOJUTHYECKOH, OSKOHOMHUYECKOH
1€JIECO00PA3HOCTH JIUOO 110 UHBIM MOTHUBAM;

- OCYILIECTBIIAATH CBOIO JIEATEIBHOCTD B IIPE/IEIax MPEJOCTABICHHBIX IIOJTHOMOYMN;

- HCHOJHSATH JIOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeCCUOHAIBHOM  ypoBHE B  1Hemsix obecnedeHus 3IPPeKkTuBHON  pabOTHI
Opranuzanuuy;

- OCYILECTBIIATH CBOIO MPO(ECCHOHATIBHYIO ACSATENBHOCTD B Mpeenax MpeamMeTa u
uesnen aearenbHocTn OpraHn3anny;

- TIPU WCIIOJIHEHMH JOJDKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh MPEINOYTECHHS
KaKUM-IM00 MPO(PECCUOHANBHBIM HIIM COLUMAJIBHBIM TpynnaM U OpraHu3alusM, ObITh
HE3aBUCHMBIMH OT BIMSIHUSI OTAEIBHBIX TPaXk/iaH, MPOPECCHOHATBHBIX MU COLUATbHBIX
IPYNI ¥ OpraHu3alnil;

- HCKIIIOYaTh JICWCTBUSA, CBSA3aHHbIE C BIMSHMEM KaKUX-IMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((UHAHCOBBIX) U  HHBIX  HMHTEPECOB,  MPEMSITCTBYIOLIUX
100POCOBECTHOMY HCITOJIHEHUIO UMU JIOJDKHOCTHBIX 00s13aHHOCTEH;

- cobmoath CIyXeOHYyr0, MPOPECCHOHAIBHYI0O ATHUKY H TMpaBUiia JIEIIOBOTO
MTOBEJCHUS;

- MpPOSIBIATh KOPPEKTHOCTh W BHHUMAaHHE 110 OTHOUIEHUIO K KIMEHTaM H
KoHTparentam Opraiu3aluu;

- BO3JIEPKUBATHCS OT TMOBEACHHS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHE B
100pOCOBECTHOM MCIOJHEHUM PAOOTHUKAMHU JIOJDKHOCTHBIX OOSI3aHHOCTEH, a TaKke
nu30eratb KOH(MIUKTHBIX CUTYyallUid, CIIOCOOHBIX HAHECTH YHIEpO MX pernyTaluuu WM
aproputeTy OpraHusanuy;



- IPUHUMATh MPEAYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickon denepaunu u
BHYTPEHHUMHU JOKyMeHTamMH OpraHu3aldd Mepbl K HEIOMYIIEHHI0 BO3HUKHOBEHUS
KOH(JIMKTa HHTEPECOB U YPETYIHUPOBAHUIO BO3HUKIIETO KOH(PIUKTA HHTEPECOB;

- BO3JICPXKUBATBCA OT MYOJWYHBIX BBICKA3bIBAHUM, CYXIECHHUH M  OIEHOK
nesitenbHOCTH OpraHuszanuu, €clid 3TO HE BXOJUT B JIOJDKHOCTHBIE OOSI3aHHOCTH
PabOTHUKOB;

MOCTOSIHHO CTPEMUTBhCS K OOECIEeUeHHI0 KaKk MOXXHO Oosiee 3(PPeKTUBHOTO
pacnopsbKeHUs pecypcaMu, HaXOIAIMMHUCA B cpepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHHKHM 00s13aHBI TPUHUMATh COOTBETCTBYIOIIME MEPHI MO 0OECIICUCHUIO
0e30macHOCTH U KOH(PUACHIIMAIBHOCTH HWH(GOpPMAIMU, 32 HECAHKIIMOHUPOBAHHOE
pasrianieHre KOTOpoil OHM HECYT OTBETCTBEHHOCTh M/HIIM KOTOpasi CTajia M3BECTHA UM B
CBSI3H C UCTIOTHEHUEM JTOJKHOCTHBIX 00S3aHHOCTEH.

2.4. Ilpogsuxenue paOOTHHKOB OpraHu3alMi Ha BBILIECTOSUIYIO JOJKHOCTh
JOJIKHO OCYILIECTBIIATHCS TOJIBKO UCXO/S U3 JIEJIOBBIX KaUeCTB PaOOTHUKOB.

2.5. PaboTHHKHM, 3aHMMAaIOIME PYKOBOIAIIME IODKHOCTH B OpraHuzanu,
00s3aHBI:

a) NPUHUMATh MEpbl MO MPEAOTBPALICHUIO W YPEryJIUPOBAHUIO KOH(IMKTA
UHTEPECOB;

0) MpUHUMATH MEPHI 110 MPEIYIPEKICHUIO KOPPYIILIHH;

B) CBOMM  JIMYHBIM  TIOBEJACHHEM  I[OJaBaThb  IpUMEpP  YECTHOCTH,
OecrpUCTPaCTHOCTHU U CIIPABEIJINBOCTH;

r) CH0cOOCTBOBATh (bopMUPOBaHUIO OJ1aronpHUsITHOTO MOpaJbHO-
IICUXOJIOTUYECKOT'0 KJIMMAaTa B KOJUIEKTUBE;

1) B OTHOIIEHUAX C IMOAYMHEHHBIMU MPOSIBIATH BBICOKYIO TPEOOBATEIbHOCTD,
MIPUHLHUIHATBHOCTD, HO OTHOBPEMEHHO HE JOMYCKaTh BBICOKOMEpHSI,
MPEHEOPEKUTENBHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOMUTENIbHBIX 3aMEUYaHUH,
HEOOOCHOBAaHHBIX MPETEH3U U OOBUHEHUM;

€) YCTaHABJIMBATh CIPABEIJUBYIO, PABHOMEPHYIO CIYKEOHYI0 Harpysky
MMOAYMHEHHBIX, HE JOIMYCKaTh AUCKPUMHWHALMHA IyTEM IPEIOCTABICHUS OTAEIBbHBIM
pabOTHUKAM HE3aCIy>KEHHBIX OJiar ¥ MPUBUIICTH;

K) [yka3aTh WHbIE 00SI3AHHOCTH].

2.7. Buemnu#t Buj pabotHukoB OpraHu3anu TpUd  HCHOJHEHUHU HUMHU
JOJKHOCTHBIX OOSI3aHHOCTEM JIOJDKEH COOTBETCTBOBATH OOILEHPUHITOMY JI€JI0OBOMY
CTHJIO, KOTOPBIM OTJIMYAIOT OQPUIMAIBHOCTb, CHAEPKAHHOCTb, TPATUIMOHHOCTD,
AKKYpaTHOCTb.

3. PekoMeHaTeIbHbIE ITHYECKHE IPABIWJIA MTOBeAeHNs] PA0OTHUKOB

3.1. Hcnonusis CBOM TpyAOBbIe OOA3aHHOCTH Bce paboTHUKM OpraHuzanuu
JIOJKHBI BO3/IEPKUBATHCS OT:

a) J11000ro BUJA BBICKA3bIBAHUI U JEHCTBUN TUCKPUMHHAIIMOHHOTO XapakTepa Io
IIpU3HAaKaM T[oJla, BO3pacra, pacbl, HAUUOHAIBHOCTH, s3bIKa, T'PaXJAHCTBA,
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COLIMAJIBHOTO, HMMYIIECTBEHHOI'O WM CEMEHHOIO TMOJOKEHHUS, NOJUTUYECKUX WU
PEUTUO3HBIX MPEANOYTEHUN;

0) M0OBIX TMYHBIX U (DUHAHCOBBIX CBSI3€H, KOTOPhIE MOTYT OBITH PACLIEHEHBI KaK
OKa3aHUE MOKPOBUTEIHCTBA KAaKUM OBl TO HU OBLIO JUIAM B LENSIX MPUOOPETEHHUS UMU
paB, OCBOOOKJIEHUS OT 00S3aHHOCTEN UM OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOpbIE€ MOIVIM OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM
UCIIOJTHEHUH PA0OTHUKAMU CITy’KEOHBIX 00513aHHOCTEN;

r) rpy0oCTH, HELUEH3YpPHOM peuH, MpOSIBICHUN INPEHEOPEKUTEIBHOIO TOHA,
3aHOCUYMBOCTH, MPEIB3ATHIX  3aMEUaHUl, NPEABSIBICHUS  HENPABOMEPHBIX U
HE3aCIyKEHHbIX OOBUHEHMIA;

) Yrpo3, OCKOPOWUTENIbHBIX  BBIPOKEHHHW WM  PEIUIMK, JCHCTBHIA,
MPEMSITCTBYIONINX HOPMAJIbHOMY OOIIEHUIO WJIM MPOBOIUPYIOMIMX MPOTHBOIPABHOE
MTOBEJICHUE;

€) NPUHATHS NUIIM, KypEeHHUsS BO BpEMs CIIy)KEOHBIX COBEIIaHH, Oecell, HHOro
CIIy’K€OHOro OOIIEHUS C KIMEHTaMU U KOHTpareHTaMu Opranu3anuu;

X) [yKka3aTh WHbIEe JeiCTBHA].

3.2. PaboTHMKM TpHU3BaHBI CIIOCOOCTBOBATH CBOUM CIYKEOHBIM TOBEICHUEM
YCTAHOBJICHHIO B KOJUIEKTHBE JIEJIOBBIX B3aMMOOTHOIIEHHMH W KOHCTPYKTHBHOTO
COTPYIHHMYECTBA IPYT C IPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kojekca mnpu3HaeTCsi HEBBINOJHEHUE WM HEHaJJIeKaIllee
BBITIOJTHEHNE PAOOTHUKOM YCTaHOBJEHHbIX KOJEKCOM NPUHIIMIIOB, HOPM U MPaBUI
MOBEJICHUS, a TaKXe COBEPIICHHUE MPOCTYIKa, MOPOYAIIEro 4YeCTh PaOOTHHKA WU
Opranuzanum.

4.2. Cobmonenne pabotHukamu OpraHu3anuu nojoxxkeHui Hacrosiero Komgekca
YUYUTBHIBACTCSI Mpu (DOPMHUPOBAHMU KAJIPOBOTO pe3epBa Il BBIABIDKCHUS Ha
BBIIIECTOSIIUE JOJDKHOCTH, a TAKKe MPU HAIOYKEHUH TUCITUTIIIMHAPHBIX B3bICKAaHUH.
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